WWW.guernseyregistry.com

Guernsey RegiStrY enquiries@guernseyregistry.com

Annual Validation 2022 -
Guidance for local trading/holding companies

All companies must file an annual validation submission online between 1 January and 28 February
2022 (unless they were incorporated in December 2021).

This guidance note gives some examples and guidance on the annual validation process for local

trading companies and local property holding companies where the directors and the resident agent
are local residents.

Following the passing of The Companies (Annual Validation) Regulations, 2020 , some additional
information has been collected during the annual validation process since June 2021.

The additional information is collected on the annual validation form itself. The exact details required for
each company depend on various factors such as whether the resident agent is an individual or a
corporate services provider and the classification of the company.

Further information is available in our frequently asked guestions here.

Which types of companies are covered by this guidance note?

This guidance is primarily aimed at directors of local trading companies and local property holding
companies, where the directors and resident agent are Guernsey -resident.

Local trading companies
For example plumbers, electricians, builders, shops and other local businesses.
Local property holding companies

For example companies established to hold a house or other property.

Which types of companies are not covered by this guidance note?

Companies that hold a fiduciary licence or that are administered by a licenced company are not
specifically covered by this guidance.

Further information is available in our other guidance notes:

i Annual validation frequently asked questions

1 Full list of all possible guestions and options for company AV form

1 How to file an annual validation submission (general guidance)
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What details will | need to file an annual validation online?
To make an annual validation submission online you will need the following:
1 Company registration number

1 Entity PINnumber -al so someti mes known as O6Company PIN num
please contact us so that we can reissue it by post to your registered office address.

1 A method of payment

Cheque -made payable to 6Guernsey Registryo
Credit or debit card

Logging into the Online Services Portal

In order to file the Annual Validation you will need to log in to the Online Services Portal at
www.greg.gg  with your email address and password.

Please note that the login details for the Online Services Portal are not the same as the company PIN/
company number.

If you have not used the online services portal before, please see our introduction to the online services
portal for more information on how to register with and use the website.

Filing the Annual Validation

When you have logged into the Online Services Portal you will see this page:

) —| Online Services Portal Overview I
i My Companiss

Online services portal user

i My Events
Once you have been registered as a user for the online services portal you will be able to make a number of electronic
i My Accounts submissions. However, you will reguire either a Registered Entity PIN or Registered Person PIN to make these submissions.
Registered Person/Entity PINS are reguested by going to ‘create submission’ and clicking on Registered Person ( Director,
i My Profile Guardian, Councillor ) PIN or Entity PIN Request.

i My Submissions

i My Workspace Registered Entity PINS are requested and allocated to Registered Entities.
They are used to authenticate submissions filed by an Entity (e.q. a company). The PIM will need to be used in conjunction with the
i1 Create Submissicn Registered Entity’s registration number.
y The PIN is used by the entity when making on-line submissions where the onus is on the entity to submit.
i1 PIN Ma#enance
TQ A Registered Entity PIN c¢an also be issuad to overseas registered entities that will be acting as corporate directors to Guemsey

Select 6 Cr eat e S udnnthé lsfssideoontide page.
On the 6Create SubmiégAnowdl p¥aeaqo ohas e itop@en the form.

The form will display a notice relating to the filing deadline and liability to civil penalties for late filings.
Tick the box to confirm you have read the notice, then select 0 Next t®eogtaud.
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Once you have clicked 6Next Paged you will see the f

Company Registered Number

The pletion of this annual validation must contain company information current on the 31st Dec 2021,

* Please note, Annual Validation form submissions can be made from 01/01/2022. Draft forms can be saved at any time.
The Year for this Annual Validation 2021

Company Registered Number® | |

Registered Entity PIN® |

Please use your unigue Registered Entity PIN to authorise this submission

Enter the company registration number and Entity PIN (also known as a Company PIN) and select
6 Ver i f y YdDredmgpany iformation will show up as below:

Company Details ~

Register Description*®
Company Name*
Company Classification®
Company Status®
Company Type®

Company Liability Type*

Guernsey Registered Company

Non Regulated Companies - Local Individual Director as Resident Agent
Mormal
Mon Cellular Company

Limited by Shares

Economic Activity

Address

Email Address

Hsz an AGM waiver resolution, sz per section 201 of the Companies (Guemsey) Law, 2008 been psssed and deliverad to the Registy? Yil

Waive AGMs N

Has an Audit waiver resolution, as per section 256 of the Companies (Guernsey) Law, 2008 been passed and deflivered to the Registry? YIN

N.B. For the purposes of this year's annual validation, the Registry has assumed that all audit waiver resolutions received between 1 October 2012 and 31 Octeber 2013 were for an indefinite period.
Audit waiver resolutions received between 1 November 2013 and 31 December 3013 will identify the period. Sheuld the indicator on this form not be correct, please contact the Registry so that an
amendment can be made prier te re-drafting and submission of the annual validation.

Audit Exempt Indefinite Y

Audit Exempt Annual N

The company must advise whether or not it is resident agent exempt, as per section 483 of the Companies (Guernsey) Law, 2008.
This only applies to the following companies:

Thase listed on a recognised stock exchange, and subsidiaries of companies listed on & recognised stock exchangs;

GFSC Supervised Companies;

Open-Ended Investment Campanies:

Closed-Ended Investment Companies.

Resident Agent Exempt N

Company Directors and Resident Agent

The table contains all the Director information of the company
Displaying 1...2 of 2 records

Director Type

Director Name Service Address
PERSON N

Alternate Director

PERSON N

The table contains all the Resident Agent information of the company
Displaying 1...2 of 2 records

You will need to check the information to ensure it is correct as at 31 December 2021.

Note: The system will display all company information as at 31 December 2021. Any changes made with
an effective date after 31 December 2021 will not show on this annual validation.
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Reviewing the additional information

If an annual validation was filed for the company in 2021 and there have been no changes to the
directors or resident agent since the last annual validation was filed, the system will display the answers
to the additional questions given in the last submission.

Current Answers to the Annual Validation Questions

Please review the information below and check it is still current as at 31 December 2021.

If any of the information on this page needs to be updated please select ‘Yes’ at the bottom of this page to complete the questions again.

Displaying 1...3 of 3 records

Reason for exemption from

Why does the director not hold a

Director Number Director Name Does director hold a fidudary licence? fiduciary licence? requirement for |it_ﬂl_c'lllg under 5.3 of
the Fiducdiaries Law
No Exempt from requirement for licencing Director of company with an established
under .3 of the Fiduciaries Law place of business in the Bailiwick of
Guernsey
No Exempt from reguirement for licencing Director of company with an established
under .3 of the Fiduciaries Law place of business in the Bailiwick of
Guernsey
No Exempt from requirement for licencing Director of company with an established
under .3 of the Fiduciaries Law place of business in the Bailiwick of
Guernsey

Resident Agent Questions Part 1

Displaying 1...1 of 1 records

Person Number Person Name Dees the resident agent hold a fiduciary licence?

Licenced Administrator Questions

Is there @ GFSC licensee (8.9. a trust company or fiduciary) otherwise Mo
involved in the administrafion or management
of the entity (a ‘licenced administrator’)?

Mo records to display
info not required

Resident Agent Questions Part 2

Displaying 1...1 of 1 records

Has the RA served a notice to obtain How long has the resident agent been  Is the resident agent also a beneficial

Person Number information on the BO of the company? assaciated with the company? owner of the company?

No 31/03/2021 No

Activity and Asset Questions

Does the company have any ongeing business relationship to 8 GFSC Yes

licenses or authorised or registered persen? (2.0. accountants,

auditors, law frms) Pleasenote: wher e &6info no rrequi |
\;\g:sa;:'s?me nature of the link to the GFSC licensee or authorised Accountancy/audit services dISp|ayed th|S indicates that the question

Rescon for athare info not requira was not required to be answered on the

Does the company have audited accounts? info not required last annual validation.

Does the entity have accounts that have been subject to any other info not required
involvement by an accountant, e.g. examination?

|5 the company directed and managed in Guemsey? info not required
If the information is still correct (as at 31 December 2021) you can select 0 N @tdhe bottom of the page
and continue to the declaration and payment ( see page 9 ). If you need to update any of the
information you can complete the questions again by selecting O Yetsed 6 Ne xt @Reegand5 for
information on how to complete the guestions ).

Modify existing AV details

Do you want to make any changes to the current AV information ves (INp (O
shown above?*

Please select ‘Yes' if you need to make any amendments to the above information. If you choose the “Yes' option you will need to answer all the
questions on this page again. This will replace the information currently held with the new infoermation given in this submission.

Please select ‘No' if the above information is still correct and you do net need to make any changes.

Previous Page | | Save | | Next Page
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Completing the additional information

I f this is the company6s first annual wvalidation, or
resident agent since the last annual validation was filed, the system will prompt you to answer the
additional questions in this section.

Please note: This guidance note is specifically aimed at local trading companies and other local
companies such as those established to hold a house or other property, where the directors and

resident agent are Guernsey residents. The questions asked on the annual validation form may vary for
other types of company.

Director questions

You will need to answer some questions in relation to each director. Click the 6 Co nt ibuttonenéit to
each director to answer the required questions.

-

For most local companies the director will not hold a fiduciary licence, so you will need to specify the
reason for not holding a licence.

Directors of local businesses and companies where the owner is the director themselves or his/her close

family (for example local property holding companies) are exempt from the requirement to hold a

fiduciary licence,socanselect & Exempt from requirement for | icensin
followed by the appropriate exemption reason.

A director who is not receiving any income or fee as a result of their appointment, for example a
director who sits on the board of a charity on a voluntary basis, should choose 6Not acting by
business (i.e. unrewarded) o

Directors providing any type of regulated activity (for example acting as trustee for a trust, or acting as
a nominee shareholder) may require a fiduciary licence.

When you have completed
the questions, ¢| ick
to return to the previous page.
















